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Cémo empezar

Iniciar sesion en ZKBio Zlink Web
Siga las instrucciones a continuacion para iniciar sesion en ZKBio Zlink:

Abra la aplicaciéon web ZKBio Zlink en un navegador o aplicacién movil:

URL del portal web: ZKBio Zlink

Cdédigo QR de la aplicaciéon moévil:

Descargue la App ZKbio Zlink

Escaneé el codigo QR y descargue la App a su teléfono movil

Apple App Store Google Play Store

Introduzca su direccién de correo electrénico y contrasefia en la pantalla de inicio de sesion.

IZKBio Zlink English
\ R Mobile Login

| have read and agree to

Powered by MINERVA

Alternativamente, si no tiene una cuenta, haga clic en la opcién Registrarse para crear una
cuenta nueva.
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(JZKBio ziink English v
~ | :
) ,/7/_/_/ Slgn up Already have an account? Sign in
&
! s
4 - iy
il - vig .
ry ; :
- @ f ol Get Verification Code
_— & w @
-
| have read and agree to User Agreeme
e Privacy Policy and Data F y
~u
Powered by MINERVAIGT

4. Después de registrarse con éxito, use sus credenciales para iniciar sesidn y crear su organizacion
siguiendo los pasos a continuacion.

Note

No joined organization found,
Please create an organization first
Or go to the personal center

Create Orga nizationo

You can create a new organization and
manage it

Personal Center

Go to the personal center for account

settings

5. Complete los datos de su empresa y haga clic en Guardar. Ahora podra acceder correctamente a
la aplicacién web ZKBio Zlink.
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X Create Organization

* Organization Name
* Organization Type
* Organization Size

* Country / Region

city

Address

2. Agregar un departamento y una persona

Primero, seleccione la persona en las opciones de acceso rapido del panel. Esto le llevard a la pagina de
la Lista de Personas.

82 [(JZKBio Zlink tngish ~ 4§ Demoorgo1v (Y pemouser v
Quick Access 1 setting Applications "
Wednesday 2024-11-20
=] =] o
ol on Devics Credantial 1
o 15:12:37

Latest Messages

W ° organization
. n o Ehisis wwiis soccesaflly sctivate Operation & Maintenance
i. ad ce Provider:  2KTeco

techsupport@zktecoin
]
& No. 32, Pingshan Industrial Avenue, Tangxia To...
Access Control Time Attendance Approval Center

= P Enat Enabled

- I
Total Number of Devices Total Number of Persons

Download the ZKBio Zlink App
Online @
" can e ta down! ¢ smartphone
Offfine @ o Scan the QR code to download the App 1o your smartpho
T
’ 35
Pl Inactive
3 28

2.1 Agregar un departamento

Crea un departamento dentro de tu organizacion.

Haga clic en el médulo Persona y luego en el icono Agregar para afadir un departamento. Introduzca
los datos del departamento y haga clic en Guardar.
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X Add

* Department Name

* Parent Department

Demo Org 01

Department Head

2.1.1 Agregar una persona

Haga clic en el médulo Persona y luego en el icono Agregar —— para agregar una persona. Ingrese los
datos de la persona y haga clic en Guardar

82 @ZKBIO Zlink English v 4 Demoorg 01 v 9 Demo User v
#,* Organization Organization / Person Inactive person list; go to activate
B Job Title Department 7 + Department Head: <t Dportinent Head o

v Demo Org 01
o i : 3 c
& person 12 PersonMame  Mobile Number  Email PersonID  Gender  DepartmentN.. Job Title Activation Status  Actions
Development
8] Credential RD Software shao zhong +86-13760844579 - 852800  Male Demo Org 01 Product Active
o test

& Resignation Piofaas Pllo +86-16546328569 - a0724 - Development  Product Inactive

Reyuaghb Ainm  +§75-168468 E asez - Development  Product Inactive

Tyhote Unffd  +G75-486465 E B2 - Development  Product Inactive

3. Agregar un sitio y una zona

Vaya a la seccion de menu, seleccione la opcion Centro de Dispositivos y luego Sitio. Se abrira la interfaz
de Administracion de sitios y zonas.

2 L1/ ZKBio Zlink tnglih v o DemoOrg o1 v () Demo User v
:

‘i Home | Device Center o
‘ Device Device Administrators

Applications

®_® Organization e

% ully activated Operation & Maintenance

i Organization Senvice Provider:  ZKTeco

i The employee Song Duan was successfully activated
techsupport@zkteco.in

" Organization

' The employee Tim zheng was successfully activated No. 32, Pingshan Industrial Avenue, Tan...
i : - Access Control Time Attendance Approval Center
Enabled Enable

M Organization

i The employee shao zhong was successfully activated ! m
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3.1 Agregar un sitio

En el médulo Sitio, seleccione el menu Administracion del Sitio. Luego, haga clic en el botén Agregar,
ingrese los datos requeridos y haga clic en Guardar para agregar el sitio a su organizacion.

88 @ZKBlO Zlink tngish v 4@ Demoorgor v O oemouser v

& Device Center

2 Device

2 Device Administratars Site Name

c

Site Name Site Time Zone Country / Region Province / State City Address Actions.

UTC+01:00) Amsterd:
- ! IATSEERdAM.  baiia 3 5 1 Edit  Delete
Brussels, Sargjevo

(UTC+02:00)Beirut.
UsA Damascus, Eastern Europe,  Chile - - 1 Edit Delete
Cairo, Athens, Jerusalem

X

* Site Name

* Site Time Zone

* Country / Region
Province / State
City

* Address

feset

3.2 Agregar unazona

En el médulo Sitio, seleccione el mentd Administracion de Zonas. Luego, haga clic en el botén Agregar,
ingrese los datos necesarios y haga clic en Guardar para agregar la zona a su organizacion.

g0 @ ZKBio Zlink engish v 4 Democrgorv 9 Demo User
2 Device Site Management | Zone Mane

2 Device Administrators Zone Name Site Name

Reset Ques
@ s

Zone Name Site Name Actions

112 USA Edit Delete
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X

* Zone Name

* Site

feset

4. Aqgreqgar dispositivos a su organizacion

1. Paravincular todos los tipos de dispositivos a la organizacién, vaya a la seccién de menu en el
encabezado, seleccione Centro de dispositivos y luego elija la opcién Dispositivo, se abrird la interfaz
de la lista de dispositivos.

@ZKBlO Zlink English v b? Demo Org 01 v 9 Dema User

"] g | Device Cey

Device Administrators
\‘ Applications
®_® Organization °
D Seem

i Thee illy activated Operation & Maintenance

B oOrganization Service Provider:  ZKTeco
i The employee Song Duan was successfully activated

techsupport@zkteco.in

-‘ Organization

' he employee Tim zheng was successfully activated No. 32, Pingshan Industrial Avenue, Tan...
T e Access Control Time Attendance Approval Center
Enabled nabled Enabled
- Qrganization

2. Haga clic en el boton "Agregar dispositivo" para vincular su dispositivo.

g0 @ ZKBio Zlink English v g  Armatura Thai v 9 Prod Test v

& Device Center Device Center / Device

| O ==

2 Device Administrators
Device Device Model Device Type Status Actions

2 site
MB20-VL
MB20-VL Time Attendance
SpeedFace-V5L
SpeedFace-V5L Access Control Offline.
CKIG2
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~

3. Ingrese el niUmero de serie de su dispositivo (g] y haga clic en Buscar. Luego, siga

los pasos de la aplicacién web.

X Add Device e

1. Ensure the device network connection is normal before adding:
The device us bar should display as follows for Wi-Fi network
=

e status bar should display as follows for wired network

connection: g1 40 &%

2. Ensure the device is properly connected to the server:
The device status bar should display as follows for normal

connection: il B @

4. Verd los detalles del dispositivo. Seleccione su zona y vincule el dispositivo a su organizacion
correctamente. Haga clic en Guardar.

X Add Device
Search Results
Device Name
0o
Device Model

Serial Number

Device Type
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Sincronizar personas con el dispositivo

Dispositivo de tiempo y asistencia

Seleccione un dispositivo en las opciones de acceso rapido del Panel de Control. Esto le llevara a la
pagina Lista de Dispositivos.

82  (JZKBio zlink P bemoomo

Quick Access

: -

Latest Messages ‘ .

Applications

08:26:18

Organization

Operation & Maintenance

Access Control Time Attendance Approval Center
Organizat
'
Total Numbar of Devices Total Number of Parsons
Download the ZKBio Zlink App
2 i oad the App to your smartphone
1
A0
4 35 7
activ )
28 f

u}{a.

Seleccione la accién del dispositivo de asistencia y elija una persona de asistencia.
Aparecera la lista de personas.
Seleccione las personas deseadas. Haga clic en el boton Aceptar y luego en Confirmar.

89 ZK Zlink English Armatura Thai Prod Test

«~» Device Center Device

I

Device Device Model Device Type Status Actions

MB20-VL

[
SpeedFace-V5L

SpeedFace-V5i Access Controf :l

SmartAC1

SmartAC1 Access Control
SpeedFace-V3L[QR]

SpeedFace-V3L[QR] Access Control
D3

D3 Time Attendance
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Select Person X

Selected: 1 persons WClear

shao zhong
= e Demo Org 01 9 Demo Org 01

H H
o
Mo
La

F [F
&
w5
S o
g3
[sY)

= [1*]
CI-]

=
@
[g%]
o

9 shao zhong I
- . .

Cancel

@ Are you sure you want to save? o

5.2 Dispositivo de control de acceso

Para agregar personas al dispositivo de acceso, siga los pasos para Agregar un nivel de acceso.
A continuacién, encontrard una opcién para asignar una persona al dispositivo.
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6. Registrar el modo de verificacion en la Web

1. Pararegistrar datos biométricos o tarjetas de personal en el dispositivo, primero seleccione una
opcion de Credencial en las opciones de Acceso Rapido del Panel. Esto le llevara a la pagina de
Lista de Credenciales.

a9 @ZKBlO Zlink English v g4 Armatura Thai v 9 Prod Test v

Quick Access Settings Applications More

‘Monday 2024-11-25

© A =) (1) )

Role Person Device Credential

Latest Messages View Al q

- Organization
' e employee s successfully activate Operation & Maintenance

10:02:34

= Organization Service Provider: ZKTeco
The employee Song D a
techsupport@zkteco.in

- Organization g 5
] T nployee Ti , fully act Location No. 32, Pingshan Industrial ...
) ) - . Access Control Time Approval
=1 Gt Er Attendance Center
rganization i ;

] The employee 0 zhong was s f acti ‘ Status lorma

2. Pararegistrar una credencial para una persona, vaya a la fila de esa persona y haga clic en la opcién
de Detalles en la columna de accion.

89 @ZKBIO Zlink English ¥ p4  Armatura Thai v 9 Prod Test v
*_* Organization Organization / Credential
B3 Job Title m . n
g & C
© Role
Person ID Person Name Person Credentials Actions
& Person
852809 shao zhong 9 wite
& Resignation 420724 Piofaas Pllo detail Wit
325912 Rtyuaghb Ainm Detail Wit
842121 Tyfhote Unffd Details Wi
10 / page 1-10 of 35 items 1 2 3 4 >

3. Leaelacuerdo de usuario y la politica, luego seleccione la opcién Credencial para registrarse.
En este paso, elija la opcién de huella digital
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@

* Details
| Basic Information

Person ID 852809

Person Name  shao zhong

| Credential e

| have read and agree to User Agreement and Privacy Policy and

Data Processing Agreement

0 .

 Paim S P Code

Fingerprint Registration

4. Luego, seleccione el dispositivo. Aparecerd una ventana emergente; seleccione el dispositivo
para registrar la credencial.
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Select Device i Fingerprint Registration X

Please perform registration on the device assigned to the person

MB20-VL SpeedFace-V5L
& Offline

SPK72: CKJIG20

SmartAC1 SpeedFace-V3L[QR]
£ Offiine
COOA: ZRCB2!
Dear , please go to the device to register

D3 fingerprint
&1 Offline
CCHS2/

Total 5 items 10/ page Confirm

5. Tras seleccionar el dispositivo de la lista, registre la huella dactilar de la persona seleccionada tres
veces. A continuacién se muestra una captura en la pantalla del dispositivo tras recibir la solicitud de
huella dactilar.

Remote Enroll Finge...

Press finger first time

o

7. Configuracion de control de accesoa

En el Tablero, en la seccién de aplicaciones, seleccione Control de acceso.la Lista de Personas.

82 @ZKBiO Zlink English W9 oo 9 Demo User
Quick Access ,
9 A =2 )
Pecsan Device Credential

11:55:38

Latest Messages

.
B organization
The er Operation & Maintenance

B organization

B Organization o .

é The emplayee Tim zhe successfully activate t No. 32, Pingshan Industrial Avenue, Tangxia To
SRR Access Control Time Attendance Approval Center

B Organization

Total Number of Devices Total Number of Persons

ZKTeco

techsuppart@zkteca.in

Download the ZKBio Zlink App
Online @
Offline @ Scan the QR code to download the App to your smartphone

Active
2 \ ¥

5 35

Inactive
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7.1 Generar un intervalo horario

Para realizar mas operaciones en el control de acceso, el usuario primero debe agregar un horario.

Seleccione la opcién "horario" en la barra lateral y haga clic en el botdn "Agregar”. Ingrese los datos necesarios
y haga clic en "Guardar".

88 @ZKB\C Zlink English Ho Demeo Org 01 v 9 Demo User

M Access Control Access Control / Time Slot

e @) © -
|
Time Slot Name Time Slot Actions

O Access Level
Monday: 00:00-23:59
Tuesday: 00:00-23:59
Wednesday: 00:00-23:59
24-hour Access Thursday: 00:00-23:59
Friday: 00:00-23:59

B Access Records

& Exception Events

Saturday: 00:00-23:59
[® Access Level Log Sunday: 00:00-23:59

Monday: 05:00-23:00
Tuesday: 05:00-23:00
workday time Wednesday: 05:00-23:00 Edit  Delete

X Add

| Details

* Time Slot Name

* Time Slot

Mondzy + 8
0 1 2 3 4 5 & 7 8 9 10 11 12 13 W 15 16 77 8 9 20 N 22 3B M

Tuesday + B8
0 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 7 B 19 20 A 2 2B A

Wednesday + 8
0 1 2 3 4 5 6 7 8 9% W0 1M 12 13 W4 15 16 T 18 19 20 21 2 23 M

Thursday + 8
0 01 2 3 4 5 & 7T 8 9 10 11 12 13 14 15 16 17 18 19 0 2 2 2B M

Friday + 8
0 1 2 3 4 S & 7 8 9% 10 11 12 13 14 15 16 7 18 19 20 21 2 2B 4

Saturday + 8
001 2 3 4 5 & 7 & 9 10 11 12 13 W 15 16 17T 18 19 20 2 2 23 A

Sunday + 8

2. Administrar niveles de acceso y sincronizar personas con dispositivos

Seleccione la opcion Nivel de acceso en la barra lateral y haga clic en el botén Agregar. Ingrese los datos
necesarios y asigne su dispositivo de acceso a este nivel.

82 (JZKBio ziink tngish v 4 pemoorg o1 () Demouser v

Access Control / Access Level o
@ Remote Opening m + aaa IESY

@ Time slot
Access Level Name Time Slot. Actions

test 24-hour Access Edit Delete

M Access Control

B Access Records

& Exception Events

Access Level Log
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Select Device

Device Name Serial Number

SpeedFace-V5L CKIG2

SmartAC1 CO0A2

SpeedFace-V3L[QR] ZRCB24

10/ page 1-30f 3 items

Luego, sincronice la persona con el dispositivo haciendo clic en el campo Asignar persona y seleccionando
la persona correspondiente de su organizacién para acceder.

> Add

| Details

* Access Level Name

Select Person
ear - W Cleat Device
G @ oemoomor [ c ]
(=Y st P
o

P —

Effective Period ()

O ro sorware
[ D
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9. Configuracion de tiempo y asistencia

En el Panel de Control, en la seccién de aplicaciones, seleccione Control de Asistencia. Aparecera el Panel

de Control de Asistencia.

8a  [[)ZKEio Zlink

Quick Access
o) a 2
=
Role Person Device
Latest Messages

W organization
] he emy

n Organization
'] he em Song Dusn w

B Organization
& he em m zf ) |

B Organization
& he emg zhong wat

g2 ([)ZKBio zZiink

B8 Configuration v @
& Approvals L
B shift v Total Number of Pérson
B Schedule v 37
@ Calculate

Real-time Monitoring
@ Reports A

Pagina | 16

KX

Cradential

Access Control

Time Attendance

English v Demo Org 01 v Demo User v
9 [ ? £l

13:47:08

Operation & Maintenance

ZKTeco
ontact Us techsupport@zktecoin

o No. 32, Pingshan Industrial Avenue, Tangxia To..
Approval Center

Add Timetable

Absent 35

Easy to get started with attendance schedule

&8

Add Shuft

English v ° Demo Org 01 v Demo User v
g b £l

Ewmployee Schedule >

- QA
= How to export attendance report?

= How to set up mobile punch location?

How to set up schedule with multiple
timetable?

= How to set up temporary schedule?

*  How ta troubleshoot if na records are found
after punching?
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9.1 Inicio rapido con su horario de asistencia

9.1.1 Agregar un horario

1. Haga clic en la opcién Agregar horario en la pagina Panel de asistencia.

82  (ZKBio Ziink

' |

B8 Configuration v
ch Approvals ~
B shift v
B Schedule ~
@ Calculats

@ Reports »

Easy to get started with attendance schedule

=

&

Add Timetable

3

Absent 35

Real-time Monitormg

B

Add Shift

> e

13:45:58

(} Dema User

b4 DemoOrg01

Employee Schedule >

Q&A

- How to export attendance report?

«  How to set up mobile punch location?

«  How to set up schedule with multiple

timetable?

= How to set up temporary schedule?

» How to troubleshoot if no records are found

after punching?

2. Tras seleccionar la opciéon "Anadir horario”, accedera a la pagina siguiente. Aqui podra configurar la
hora de entrada y salida de su empleado, asi como las normas de asistencia, los descansos y la

configuracién de horas extras. La configuracion predeterminada esta disponible.

88 [(JZKBio Zlink

N Attendance

& Dashboard
BB Configuration v
& Approvals -
B ~
Break Time
Shift
B Schedule v
@ Calculate
@ Reports -

Pagina | 17

Timetable

Add

Name

* Check-In

Check-Out

Check-In Time Period Before Work (m)

Check-In Time Period After Work (m)

Check-Out Time Period Before Off-Work (m)

* Check-Out Time Period After Off-Work (m)

Demo Timetable

03:00

18.00

240

120

120

240

English

6 Frodres

0=

b4 Amatura Tha

I I | Break Time Settings |

Overtime Settings ]

Clock-In Required | Yes

Clock-Out Required = Yes

* Allow Late-In (m) = 0

* Allow Early-Out (m) | 0
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9.1.2 Agregar un turno

1. Haga clic en la opcion Agregar turno en la pagina del Panel de asistencia.

82 @ZKBiO Zlink tngish v 59 Demoorgor v 9 Demo User

M Attendance
Easy to et started with attendance schedule o
o : |

= =
& Configuration M @ | Add Timetable > E® ) AddsShift > B | Employee Schedule z
& Approvals v
B shift ¥ Total Number of Pe: Total Number of Leave " 20 Wednesday Q&A
8 Sched .37 0 14:23:43
B Schedule - - “ _— = + How to export attendance report?
. Absent 35
@ Calculate
« How to set up mobile punch location?
. Real-time Monitoring
eports v

« How to set up schedule with multiple
timetable?

= How to set up temporary schedule?

+ How to troubleshoot if no records are
found after punching?

2. Tras hacer clic en la opcién "Anadir turno’, accederd a la pagina que se muestra a continuacion.
Aqui podrd asignar un turno de trabajo a la persona segun el horario que agregé previamente.

oo

©  [(JZKBio Zlink englih v g Amatura Thai v () prod Test v

M  Attendance Amendance / Shift / Shift
& Dashboard Back a ’EI
B8 Configuration v °

& Approvals v = Name Check-In Check-Out Break Time (m) *Name  Dema Shift Unit  Week Cycle | 1
12:30 21:00 06:00 1 60 Cyele-1
) ’ o
v Mon Demo Timetable
Break Time
0
) Tue Demo Timctable
Timetable 12 01:00 02:00 0
[: I 54 05:00 06:00 0 Wed Demo Timetable
910 09:00 10:00 0
B Schedule v Thu
112 11:00 12:00 0
@ Calculate .
1415 14:00 15:00 0 Fri
B Reports 1718 17:00 1800 0
Sar
2021 2000 21:00 0
Sua
testl 09:00 1800 60
o test 09:00 18:00 0
| Demo Timetable 09:00 18:00 0
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9.1.3 Agregar horario de empleado

1. Haga clic en la opcion Horario de empleados en la pagina Panel de asistencia.

89 Q]ZKBfO Zlink English v & ? Demo Org 01 9 Demo User
3} Attendance
Easy to get started with attendance schedule o
! il il =l
B Configuration 4 @ | Add Timetable > E® ) Add Shift > B | Employee Schedule >
& Approvals i
Shift " £ T W
B shi I P 20 W Q&A
B Schedule ¥ 37 ) ] 0 fr— 14:51:11 .
» - » How to export attendance report?
bsent 3
@ Calculate
+ How to set up mobile punch location?
Real-time Monitoring
B Reports v
» How to set up schedule with multiple
timetable?
Song Duan RD Software 17:18 +08:00 « How to set up temporary schedule?

» How to troubleshoot if no records are

Song Duan RD Software 17:18 +08:00 found after punching?

2. Después de hacer clic en la opcién "Horario de empleados”, accederd a la lista de horarios de empleados.
Haga clic en el botén "Agregar" para crear un nuevo horario.

82 E\J ZKBio Zlink English b ? Demo Org 01 8 Demo User
%  Attendance al Sched Employee Schedule o
& Dashboard Iganization Stract e =
| B - e
* Demo Org 01
€8 Configuration v
test A
Department Name Person ID Person Name Shift Name Effective Date  Actions
& Approvals W Development
123 Demo Org 01 001 pord Test Time sheet2 2024-10-1%
B shift - 1
RD Software Demo Org 01 o0l pord Test Test time sheet] 2024-10-11
~
Demo Org 01 001 pord Test Amatura-workday 2024-10-17
Demo Org 01 001 pord Test Armatura-workday 2024-10-01
Schedule View
Demo Org 01 ARMOD1 ranm R Time sheet2 2024-10-15
Temporary Schedule
Deimo Org 01 ARMDO1 ranm R Armatura-workday 2024-10-17
@ Calculate
Demo Org 01 ARMO01 ramu R Armatura-workday 2024-10-01
B Reports ¥
Demo Org 01 ARMO01 ranm R Test time sheetl 2024-10-11
Demo Org 01 ARMOO2 ramul B Ammatura-workday 2024-10-17

3. Después de hacer clic en el botén Agregar, seleccione las personas de su organizacidn, asigneles turnos
de trabajo y haga clic en Guardar. El turno se agregara correctamente.
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82 [I)ZKBio Zlink

%  Attendance Attendance / Schedule / Employee Schedule

& Dashboard Back

B8 Configuration v

R - )
- D Armatura Thai
® s .

O test
B3 Schedule - © Development
023
| o
03 RD Software
Schedule View

Temporary Schedule
@ Calculate

B Reports v

20 items
R shao zhong

A ramu3 D
A ramud T

Selected 1 items

& shao zhong

English v g AmaturaThaiv () ProdTest v

* Effective Date:  2024-11-25

: =

Name Unit Cycle
. Demo Shift Week 1

21-210f21items < 1 2 u 10/ page

Nota: Consulte el Manual del usuario para obtener mas infarmacion.
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www.zktecolatinoamerica.com
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